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Because Maintenance Matters

Windmill Software: Staff Web Requests

Double-click the internet

shortcut to access your
Work Request web page.

Enter your username &

password, then click Login.

Click + Add New Request to
submit a new request for
maintenance.

Enter the details of the

request, then click the
Submit button.

Q Tips on: Adding Work Requests

» Hover your mouse over the question mark 0
to find out more about each on-screen field.

» If you have a detailed description of work, enter
it in the description (long) note area.

» Once you click “Submit”, your request is started.

If you have no other requests, click “Back to List”.
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Login to requestforwork.com
Company:
User ID:

Password:
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Q Search for Request

pate: (PR NED

COMPLETED
ACCEPTED

) Pond WORX (staff) pond 8/26/2008
101) Resident Room WORX (staff)  Broken/Missing cal bel cord /2672008
4) Cottage WORX (staff) _ Todet nunning 8/26/2008
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Note: Al @ fields
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are required

Block: @ <sELECT>

Unit: @ <Blank>

Source of work: @ | <Blank>

Description (short): °|

Description (long): @

permission to enter: @ 1

Entry comment pick: @ |

Entry comment: @

Requestor: (7] ‘ \ @
Resident info

Resident Name: @

Resident Number: 9







